
 

Welcome back everyone!  
Dear Parent, 

                     

I hope that you all had a wonderful, if somewhat strange, summer and I am delighted to welcome 

your family back for another year.  A special mention to those new families that are joining our 

school. We are looking forward to another interesting and exciting year for you and your children.    

This booklet is made to provide you with the key information that you will need to know, as a 

matter of routine, throughout the year. There are also some details related to our Corona Virus 

procedures. 

 

As per last year, we are endeavouring to go as paperless as possible, please ensure you have access 

to our school app (search for School Jotter in the App or Play Store and enter our post code), the 

SeeSaw app (QR Codes will be sent home soon) and our Twitter feed throughout the school year. 

The vast majority of school information will be administered in this way. These apps will provide us 

with other ways of working together, keeping you well informed about your child and their 

education and communicating with you. Of course, don’t forget about our website  - 

www.bpschool.co.uk.   

Our aim is to try and make the children feel relaxed and comfortable in school and not afraid or 

anxious about the world around them. Some staff, parents and even children may wish to wear 

masks or visors to school but this is not compulsory.  

As a school, we are trying to take a sensible approach to the restart. We are not medical experts 

and have had no assistance in compiling the whole school risk assessment therefore we are doing 

what we think is best for the children, parents, staff and wider school community. Please know that 

we will do all we can to keep everyone as safe as possible and at this stage it is about mitigating risks 

to all concerned. 

School Priorities 

Our main priority is that all children return to school and that they are confident in their return. As 

a result of this, the initial focus will be on the children’s health and wellbeing. You may notice that 

the teachers will be taking a slower start to the year in terms of written work with the children and 

this is deliberate. Children have been out of school for over 5 months and they will take time to 

settle back into a routine. We will increase the work etc. at a pace that will be suitable for each year 

group. 

Communication 

As we have stated previously, we will get through this process together. This means that 

communication between us is vital! Please keep the school informed of any changes in your situation 

and if any member of your family displays Corona Virus symptoms. Open and honest 

communication will be the key to keeping everyone safe. Also, please ensure that we have the 

correct contact information for you and a number of other alternatives. AT LEAST 2 

CONTACT NUMBERS THAT WORK PLEASE. 

http://www.bpschool.co.uk/


Displaying symptoms 

Attached is a summary of the DENI guidance with regards to the procedures that we are asked to 

follow if a staff member or child displays symptoms. We will obviously take good care of each and 

every child in our care and will reassure them at each stage of the process. As previously stated, we 

are not medical experts but as we come in to the colder months a lot of common sense will be 

exercised as well as caution. Please do not send your child to school if they are displaying the 

following symptoms: 

 a high temperature – this means you feel hot to touch on your chest or back (you do 

not need to measure your temperature); OR 

 a new, continuous cough – this means coughing a lot for more than an hour, or 3 or 

more coughing episodes in 24 hours (if you usually have a cough, it may be worse than 

usual); OR 

 a loss of or change in sense of smell or taste. 

Children should also not attend school if they are returning from a country which requires a 

quarantine period. 

This list of symptoms has been taken from PHA guidance. If your child is feeling unwell then please 

DO NOT SEND them to school – even if they are not displaying the symptoms listed above. In all 

aspects of school life, we should err on the side of caution. 

If a child displays any of the symptoms listed above, parents will be contacted and the child’s 

temperature taken (using a temperature scanner on the forehead) in a private room away from the 

other children. If you do not wish to have your child’s temperature taken please inform the school in 

writing. 

 

Drop offs and Pick ups 

 There are 2 pedestrian access gates for the school (one through Croob Park, one beside the 

Dromore Road).  These are the 2 gates that should be used by adults and children entering 

and leaving the school.  DO NOT USE THE VEHICLE ENTRANCE.  

 Pupils must use the designated school entrance previously communicated to parents. 

 Please remember the Upper Car Park is for staff or deliveries only. Parents must use the 

Lower Car Park at dropping off and collection times. 

 Please follow the directional arrows around the school grounds. These are designed to 

ensure we maintain social distancing. 

 Adults are asked to respect social distancing and remain 2m apart at all times. Parents must 

not congregate in the school grounds after children have entered the building. Please be 

punctual at both drop offs and pick-ups and only arrive at your allotted time.  

 Doors will not be opened before 8.40am (regardless of the weather) so no one should be 

on the school grounds before this time. It is advisable that only one parent brings children 

onto the school grounds.  

 All children in P1-3 should be collected by a parent/guardian or adult that is known to 

them. We prefer P4 children to be collected as well, however if you as their parents feel 

happy to let them walk home, please make sure we have it in writing. 

 

 



 

Primary 7 

P7 pupils and parents will have additional pressure of AQE and GL tests and will work at a different 

pace from the rest of the school. We know that you trust us to do the right thing for your child and 

we will keep in communication with you throughout this process. Please do not panic! 

School Uniform 

Full school uniform should be worn in school including black school shoes. It is advised that uniform 

should be changed regularly. PE kits can be worn to school by P4 – 7 children on the days in which 

they have PE. 

Personal Equipment 

Please make sure that all stationery is kept in school and not brought to and from home. Only 

lunchboxes and water bottles should be brought to school. Should your child bring home 

pictures/paintings/work from school you may wish to quarantine these at home for a few days – they 

must not be returned to school. 

Medication 

Please ensure that your child has the necessary medication in school. Any medication that comes 

into school with your child must remain here. This should be clearly labelled and in date at all times. 

Moving Around the School 

Moving around school will be kept to a minimum and pupils will be encouraged to walk on the left 

hand side of the corridor. 

Communicating with Teachers/Staff 

No parents are permitted to enter the building until further notice. This includes the school office. 

Please telephone or email any queries that you may have. The school app / SeeSaw can also be used 

for communication purposes. 

Drop Box 

There are class drop boxes in the school foyer. If your child forgets their lunchbox or any other 

emergency items, please leave this in the box and let the office staff know it is there. Also, please 

ensure that all items are clearly labelled. 

Homework 

Initially the children will not be given homework which we are sure will be a disappointment to 

them! Children will be given enough work throughout the school day and will take some time to 

adjust to the new term. Homework will be introduced gradually but AR will begin as soon as 

possible for P3 – 7 pupils and children can take quizzes at home. 

Physical Education 

PE will begin at the start of term and this will be held outside, weather permitting. The Daily Mile 

will also begin again and this will be within each class and not mixed year groups. 

Visitors to School 

Visitors will not be permitted into the school building. If there are any maintenance issues which 

cannot be resolved outside of school hours, these contractors will be required to wear a face 

covering. 



 

Lunches 

For the first 2 weeks of September, only packed lunches will be allowed. Children entitled to Free 

School Meals will have a packed lunch provided for them and brought to their classroom. Please 

contact the school office if you need advice on how to claim for Free School Meals. Children should 

make their teacher aware if they require a Free School Meal for each day. As previously 

communicated, this will be reviewed to examine the possibility of re-introducing hot lunches. 

Leaving School During the Day 

No appointments should be made during school hours i.e. doctor/dentist etc. If an emergency 

appointment is required, then the child should remain away from school for the remainder of the 

school day. 

Musical Tuition 

There has been no contact from EA with regards to beginning tuition yet. Initially for the month of 

September this will not be an option but this will be reviewed and parents notified as soon as 

possible. Private tutors will be in touch with parents. 

Seesaw 

We have the ability to use Seesaw again if home learning is required and will continue to use this as 

a form of communication. 

 

We hope you can see that we are trying to plan for every eventuality. We all want school to return 

to ‘normal’ but at the same time we have a duty of care to make sure procedures are in place to 

ensure the safety of our whole school community. 

Please be open and honest with us and if your child is feeling unwell, please be cautious and DO 

NOT send them to school. A calm and sensible approach will see us get through this year together. 

Thank you for your continuing support. 

 

Mr M. Moore 

Principal 

 

 

 

 

 

 

 

 

 



 

Quick Guide to Coronavirus related absences 

 

What to do if….. Action needed Return to school when…. 

My child has coronavirus symptoms  DO NOT COME TO 

SCHOOL; 

 Contact school daily; 

 Self-isolate; 

 Get PHA advice and/or a 

test; 

 Inform school immediately 

about test result. 

The test comes back negative and they 

are fever free for 48 hours. 

My child tests positive for 

coronavirus 
 DO NOT COME TO 

SCHOOL; 

 Inform the school; 

immediately about the test 

result;  

 Contact school daily; 

 Self-isolate for at least 10 

days. 

 

They can return to school after 10 days 

even if they have a cough or loss of taste 

of smell/taste. These symptoms can last 

for several weeks once infection is gone. 

If they continue to have a high 

temperature they should stay at home. 

Somebody in my household has 

coronavirus symptoms 
 DO NOT COME TO 

SCHOOL for 14 days; 

 Contact school daily; 

 Household member to get a 

test; 

 Inform the school; 

immediately about the test 

result. 

 

Stay at home for 14 days after the first 

person in your home started having 

symptoms. 

Somebody in my household has 

tested positive with Coronavirus 
 DO NOT COME TO 

SCHOOL; 

 Inform the school 

immediately about the test 

result;  

 Contact school daily. 

 

The child has completed 14 days of self-

isolation 

The Track and Trace scheme has 

identified my child as a close contact 

of somebody with symptoms of 

confirmed coronavirus 

 DO NOT COME TO 

SCHOOL; 

 Contact school daily; 

 Self-isolate for 14 days; 

 Get a test if advised by PHA. 

 

The child has completed 14 days of self-

isolation 

My child has travelled abroad and 

has to self-isolate as part of the 

quarantine process 

Returning from a destination 

where quarantine is needed 

 DO NOT COME TO 

SCHOOL; 

 Contact school daily; 

 Self-isolate for 14 days; 

 Provide information to the 

school as per attendance 

policy. 

 

When the quarantine period of 14 days 

has been completed 

Staff or pupils in my child's bubble 

have tested positive 

 Everyone in the bubble must 

self-isolate and take a test if 

advised by PHA 

 

When necessary isolation period has been 

completed. 



Pupil shows symptoms in school 

Cleaning Symptomatic Pupil Close Contacts School Support 

 Class teacher immediately 

phones Mr Moore – Principal 

or Ms McGivern  - Vice - 

Principal. 

 Class teacher supports 

and reassures class in 

understanding the need 

for the pupil to go home.  

Desk & chair cleaned.  

 

Out of Order pending 

cleaning sign put on door. 

Pupil escorted to isolation 

area (Pupil Records Room). 

Window to be opened.  

Staff to wear PPE to remain 

with the pupil. 

Plastic chairs only to be used 

 

Close contacts 

remain in class 

until parents 

arrive for 

collection. 

Office contact teachers of 

siblings in the school 

 

 P / VP phones parent.  

 

Test to be arranged.  

Parents of pupils 

within 2m (& 

friendship groups) 

phoned to collect 

pupils.  

 

Advise testing. 

 

Whole bubble 

informed. 

Teachers to be informed 

of situation by Principal. 

Room to be cleaned 

thoroughly. 

Parent to collect 

child/children. Must not use 

EA or public transport. 

Parents to collect 

children. Must 

not use EA or 

public transport. 

Teachers to collate work 

and explain role to parent. 

Supervising member of staff 

washes hands thoroughly for 

at least 20 seconds. 

Parent to update school on 

outcome of test.  

 

Parent to update 

school on 

outcome of test.  

OR 

14 day isolation. 

Phone call home on 

morning of second day of 

absence if no contact. 

If positive test: core room 

closed as soon as notified 

and all pupils have left. No 

access for 3 days, then deep 

clean. 

 

Contingency classroom: 

AQE Room 

Positive – pupil isolates for 

minimum 10 days. 

Household isolates for 14 

days. 

See positive flowchart. 

 

Negative – if everyone with 

symptoms in the household 

receives a negative test, 

return if well AND no fever 

for 48 hours. 

Positive – pupil 

isolates for 

minimum 10 days. 

Household 

isolates for 14 

days.  

See positive 

flowchart. 

 

Negative and no 

symptoms - can 

return – agreed in 

phone call. 

 

Office inform class 

teacher. 

 

 

 

Office inform class teacher 

of pupil return to school. 

    



 

Pupil tests positive 
 

SEN 1:1 advised to isolate and 

book test. Follow absence 

procedure. 

Non-symptomatic bubble 

pupils 

 

Class teacher notified by P/VP. 

Informs bubble of actions and 

supports / reassures them. 

Class teachers, if within 2m for 

more than 15 mins to isolate and 

book test. Follow absence 

procedure. 

Parents of bubble contacted to 

inform them and ask for them to 

collect their child. 

 

 

Teachers to be informed of 

situation by Principal. 

Core room closed as soon as 

notified and all pupils have left. No 

access for 3 days, then deep clean. 

 

Contingency classroom: AQE 

Room 

Pupils remain in class until 

parents arrives to collect them. 

  

Office to phone for pupil when 

parent arrives. 

 

Parent to collect child/children. 

Must not use EA or public 

transport. 

Teachers to collate work and 

explain role to parent. 

 Parents advised to follow PHA 

guidance and book a test. 

Phone call home on morning of 

second day of absence if no 

contact. 

 Parent to update school on 

outcome of test.  

 

Pupils who are able to return use 

contingency classroom until core 

classroom is deep cleaned. 

Positive – pupil 

isolates for 

minimum 10 

days. Household 

isolates for 14 

days. 

 

Teachers to 

be informed of 

situation by 

Principal. 

Office inform class teacher. 

 

 

 

Office inform class teacher of pupil 

return to school. 

 Agree date for update phone call 

before pupil’s planned return to 

school.  

Agree to temp check on return 

to school. 

 

   


